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CHURCH SAFETY REPORT
Name of Church _________________________________________________________________________

Street Address (not P.O. Box No.) ____________________________________Telephone (       )___________
City and State ____________________________________________________Zip Code________________

Defective wiring and equipment, along with arson, account for most church fires.  These could be prevented if hazardous conditions were identified in time and appropriate action taken.  Defective, improperly installed or serviced heating systems alone account for 25% of all church fires, and defective or overloaded wiring for another 22%.  Most causes of loss are controllable if recognized and effectively dealt with in time.  
   FIRE PROTECTION





     YES        NO       NOTES






       A RECOMMENDATION
We recommend that you have your church’s properties inspected periodically by your local fire department or fire marshall’s office.

PEOPLE SAFETY

There are many hazards which can cause accidents.  Many times we fail to recognize these hazards until an accident brings them to our attention.  People Safety is designed to help you determine existing hazards before accidents occur.  

EXTERIOR






        YES      NO         NOTES



Churches, parish halls and other related buildings are usually unoccupied a majority of the time.  Often, a church is kept open all day for use by its parishioners and the general public.  In some instances, it may be open around the clock.  Both of these situations expose the church to loss.  They are an invitation to arsonists, burglars, thieves, and vandals.  Proper security measures can help prevent or minimize losses caused by these individuals.



Are there a sufficient number of fire extinguishers of the proper type provided on each floor?  (Sufficient number of extinguishers is 1 per 1500 square feet for moderate hazard.  3000 for light hazard)


Are fire extinguishers visibly and strategically placed? (No more than 50 feet apart.  Large signs should indicate where the extinguishers are)


Are fire extinguishers tested and serviced annually? (Extinguishers should be tested and tagged annually.  This is a NFPA guideline)


Is date of inspection and recharge shown on tag attached to each extinguisher? (Each extinguisher should have a tag showing date of inspection and recharge)


Is the building, particularly the steeples, spires and towers, properly equipped with a system of lightning rod protection and does it carry the master label of Underwriters’ Laboratories, Inc.? (Lightning rods should be used.  220 people die each year from lightning accidents.  1500 are injured by lightning) 


Where automatic sprinklers or standpipe and hose are installed, have these been inspected within the past year and determined to be in operable condition? (Sprinklers and standpipes should also be tested and tagged annually)


Is there and automatic fire detection system in the building? (Automatic would include either a local bell or central station alarm.  May not be required but is a good operating principle)


Are there a sufficient number of smoke detectors in proper working order, throughout the building? (Smoke detectors should be placed on each floor spaced not more than 60 feet apart)





       HEATING AND AIR CONDITIONING SYSTEMS


Has your entire heating and air conditioning system been inspected by a qualified serviceman within the past year? (Systems should be inspected by a qualified serviceman annually.  Furnace dealers say it is more efficient)


Is the boiler/furnace room a separate fire-resistive enclosure? (Mechanical rooms should be fire resistive.  Should have 5/8” sheet rock at least on both sides)


Is the boiler/furnace room ceiling of fire-resistive construction or protected with noncombustible material? (Ceilings should also be fire resistive. 5/8” sheet rock)


Is a self-closing fire door provided at the inside entrance to the boiler/furnace? (Fire door which closes automatically.  It is best to keep door closed)
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Is the boiler/furnace room adequately ventilated?  If in doubt, have it checked by a qualified heating authority. (Boiler room should be ventilated to the outside.  Should not be ventilated to inside through louvered door)


Is the boiler/furnace room free of waste paper, trash, and other combustible and flammable liquids? (No combustible materials should be stored in furnace room)


Are all Flue connectors, hot air ducts properly insulated, or is there adequate clearance from surrounding wall and combustible material? (Flue conductors and hit air ducts should be properly insulated.  Should have 8 to 12 inches of clearance)





ELECTRICAL SYSTEM


Do all fuses or circuit breakers have long life without requiring frequent replacement or resetting?  (If not, have these circuits checked by a qualified electrician.  Fuse systems should be evaluated and removed.  Circuit breakers should be replaced if the frequently require resetting)


Are all fuses of proper size as marked on fuse panel? (If fuses are used they should be of the proper size.  Should not use pennies or other copper to enhance power of fuse)


Are all panel boards, switch boxes, fuse and circuit breaker boxes enclosed in metal cabinets and kept clean? (All fuse boxes and panel boards should be in metal cabinets.  Do not need to be locked.  Can be locked in high traffic public area.  Cabinets should be free of material stacked in front and should be readily accessible by fire department)


Are all fixtures, outlets and extension cords in safe condition? (All electrical cords should be checked for unusual wearing and replaced.  Electric cords contribute to more fires than any other single item)


Has the electrical system been inspected by a licensed electrician during the past year? (Electrical system should be checked annually.  When equipment is added the electric system should be evaluated)





KITCHEN


Is the range installed away from combustible material and on a noncombustible floor surface? (Range should be away from all combustibles.  Don’t put garbage or paper near stove.  Clean as often as you would around home)


Is there a hood above the range equipped with an exhaust duct to the outside? (Hood exhaust should be vented to the outside if institutional range.  Domestic stoves do not need outside ventilation)


Are the range hood, filter and duct kept free of grease accumulation? (Range hoods, filters and ducts should be grease free)


Is a dry chemical or CO2 extinguisher in good working order, provided in the range hood? (Dry chemical CO2 extinguishers should be used)


Is there an easy exit from the kitchen to the outside of the building? (Should have exit near kitchen)





EXITS


Are all exits so located that the distance from any point in a floor area, room or space to an exit, measured along the path of travel, does not exceed 150 feet , or 200 ft. in a fully sprinklered building? Is there easy access to exits from all areas?


Are all exits kept in good working order, unlocked during building occupancy and free of obstruction? 


Are exits well marked with illuminated exit signs? (Sign should be 6 inches high.  Not necessary to be lit)


Do all exit doors open in an outward direction? 


Are all exterior doors equipped with panic hardware and are they


           regularly tested?
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GENERAL


Are metal closets and/or containers provided for flammable paints, thinners and floor polishing supplies? (All flammables should be kept in metal cabinets)


Are spaces in the attic, basement and beneath stairs kept free from accumulations of combustible materials? (Storage spaces should be kept free of hazardous materials)


Is trash collection and disposal handled in a manner to avoid hazardous accumulations at any point? (Trash collection should be done regularly)
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Is the building’s exterior in good repair (especially roof tiles, cornices and ornamental stonework)? 


Is there adequate exterior lighting, including parking lots? 


Are all exterior steps in good repair? 


Are hand railings securely anchored?


Are there ramps for easy entering and exiting of the elderly and handicapped?


Are sidewalks and entranceways in good repair, not cracked and/or uneven?


Are parking lots in good repair, free from potholes and obstructions?





    INTERIOR


Is the floor covering in good condition so as not to cause tripping? 


Are passage areas kept free of extension, telephone, and other cords which could cause tripping?


Are stairwells properly lighted, equipped with non-slip treads, and properly anchored handrails?


Are unnecessary nails or sharp objects protruding from floors, doorways or passageways, which might create a hazard, promptly removed after they have served their purpose(s)? 


Are emergency numbers for the Fire and Police Departments and local ambulance service posted by all telephones?


Have exit signs been visibly placed throughout the premises? 


Has emergency lighting been installed in the building (especially stairwells) and been placed so as to cover all areas of egress when power failure occurs? (Test monthly)


Are doorways, corridors and aisles free from obstruction in order to assure easy exiting in case of emergency?	


Are broken windows, doors, stairs and floors promptly repaired?


Are all electrical appliances properly grounded and in good working order with no frayed or damaged cords? 


Are appropriate areas designated for smoking and adequately equipped with ashtrays?





   GENERAL


Are all persons using their cars on church business required to furnish proof of Automobile Liability Insurance? (Recommended $100,000 per person, $300,000 per occurrence bodily injury, and $50,000 property damage.  Individuals using car on church business should carry adequate limits of liability)


If construction is going on, is the area partitioned or sealed off to


          prevent mishaps to passerby?  (Area under construction should be 


          sealed off).
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Are all contractors and other companies performing services for the church required to furnish proof of Workers’ Compensation and General Liability insurance? 


Are any personnel and/or parishioners trained in the coronary-pulmonary resuscitation method? (Some people should be trained in CPR and first aid but they should not be on staff)


Are any personnel trained in anti-choking procedures such as the “Heimlich Maneuver”?


Are there adequate First Aid supplies in the event of any minor accident?


Are poisonous substances stored away from areas where children congregate? (Poisonous substances should be stored away from children’s areas.  Should be locked at all times.)








(	(	__________________________________








(	(	__________________________________








(	(	__________________________________





(	(	__________________________________





(	(	__________________________________








INTRUSION DEVICES


Do you have a security alarm system?


If you have a system, is it approved by Underwriters’ Laboratories? 


Was it properly installed by licensed workmen?


Is your security alarm system checked regularly?


Does the system cover you hazardous points fully?


  Is your alarm system:


Connected to a central alarm station?


Connected to an automatic dialing attachment?


Local alarm?





SECURITY


Are entrance lights left burning at night so intruders will be clearly visible when forcibly attempting to enter premises? (Some lights should be left burning at night)


Have arrangements been made with police or private watch service to make periodic nighttime surveillance of property? (Police should make periodic inspections)


Are adequate locking devices provided for doors and windows?


Is building locked and secured when unoccupied?


Are ladders, boxes and other equipment put away after use so that they are not left to be useful to anyone intent on criminal behavior? (outside equipment should be stored each night)





GENERAL


Are timing devices used to turn lights on and off at pre-set times to give the impression the premises are occupied? (Timing devices can be used to turn lights on and off.  Mercury vapor lights can be used)


Do you maintain a written or photographic inventory of all valuables and records on the premises? (Should use 35mm camera rather than a video camera)


Are personnel assigned to check exits, entrances, and windows to make sure they are secure before leaving each night?


Are sacred objects, vessels, and other valuables kept in a safe, vault or locked cabinet when not being used?
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Remarks: _____________________________________________________________________





Report Completed By: ____________________________________ Date: __________________











